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PRESCRIBED MEDICATION 

The policy does not restrict employees from utilizing prescribed medication, 

non-prescription medication, or herbal remedies. Nonetheless, certain medications like 

tranquilizers, sleep aids, pain relievers, decongestants, cough suppressants, 

antihistamines (for treating hay fever or other allergies), and antidepressants can induce 

drowsiness, potentially impacting their job performance or the safety of themselves and 

others. 

@ If an employee is currently on medication, they are advised to: 

@Consult their doctor or pharmacist to understand potential side effects. 

Privately inform their line manager about their medication use and its potential 

side effects. If necessary, the line manager will make suitable alternative arrangements. 
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ABSENCE 

Should employees be away from work as a result of attending treatment for issues connected to alco­

hol or drug misuse, their absence will be handled in the same manner as standard sick leave. 

FOAMALPAOCEDUAES 

Although the Organization will show understanding towards employees facing challenges related to 

alcohol and drugs, there might be instances where it becomes necessary to initiate a disciplinary or 

performance improvement process if behavior or job performance falls below expectations, 

potentially leading to employment termination. 

In cases of drug-related criminal activities occurring within the workplace, 

the Organization is obliged to notify the police without exception. 
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TESTING [OPTIONAL] 
The advantage of testing lies in its capacity to offer an impartial means of ascertaining whether an employee has used 

alcohol or drugs, negating the dependence on a colleague's subjective viewpoint. 

Testing will be conducted in instances where management possesses valid grounds to suspect that an individual covered by 

this policy is influenced by alcohol or drugs. 

Conducted by a reputable external screening organization, the test will adhere to a closely monitored procedure, ensuring 

equitable, precise, and impartial outcomes. Tests will be conducted in strict confidentiality, safeguarding privacy and dignity. 

Upon reasonable and practical request, an employee can designate a coworker or a trade union representative to witness the 

test, and the Organization will strive to facilitate this arrangement. The Organization will respond accordingly to any 

endeavor by an employee to falsify a test outcome, which might result in disciplinary measures following the Organization's 

established protocols, including potential dismissal. 

In situations where an individual has undergone testing, had to vacate the premises, and the screening outcome is pending 

past their next work start time, their response will hinge on the reasons for their testing. They might either be temporarily 

suspended on their contracted pay or reassigned to non-risk duties until the results become available. 

An employee who declines to undergo testing as per this policy could be subject to suitable measures, including disciplinary 

action pursuant to the Organization's established protocols, potentially leading to dismissal. 

All personal data gathered for this purpose will be processed in accordance with the prevailing Data Protection Act of 2018. 
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WORI< EVENTS [OPTIONAL] 

Certain employees, as part of their job responsibilities, will participate in client-related events aimed at cultivating and 

sustaining client connections. It's possible that alcohol might be present at some of these gatherings. While employees 

are granted the freedom to consume alcohol during these events, they must refrain from excessive consumption, 

avoiding becoming intoxicated or compromising their decision-making abilities. 

This also entails discontinuing alcohol consumption when directed by a manager. If a manager reasonably believes that 

the employee's conduct might lead to offense, harm to others, self-endangerment, damage to the Organization's 

reputation, or unprofessional behavior, the employee must cease drinking alcohol as requested. 

EMPLOYEE ASSISTANCE PROGRAMME [OPTIONAL] 
Our staff members can utilize a confidential counseling helpline, offering advice and guidance for those dealing with 

alcohol or drug-related challenges. Additional information is available [on the Staff Portal). 
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